MINUTES OF THE BUSINESS MEETING
COLLIERVILLE SCHOOLS BOARD OF EDUCATION
Deceinber 9, 2014

MR. MARK HANSEN, CHATRMAN

MR. KEVIN VAUGHAN, VICE-CHAIRMAN
MS. WANDA CHISM

MR. WRIGHT COX

MRS. CATHY MESSERLY

I, CALL TO ORDER: The Collierville Schools Board meeting was called to order by Chairman Mark Hansen
at 6:02 p.m.
I1, ROLL CALL: Roll call was taken by Chairman Mark Hansen and four of the five of the school board

members were present, representing a quorum. Mr. Wright Cox was absent.

II1. MOMENT OF SILENCE: A moment of silence was observed. Cathy Messerly asked that we take a
moment to remembered Carl Sweargener.

1v. PLEDGE OF ALLEGIANCE: The Pledge of Allegiance was led by Board Member Kevin Vaughan.

V. PUBLIC COMMENTS:
There were no public comments,

VL RECOGNITIONS:

Mr. John Aitken introduced Ms. Angie Knight, Chorus Director from Sycamore Elementary. The 4™ and 5% grade
chorus performed the following songs for the board: December Nights, December Lights; Light the Candles for Eight
Nights with soloist Pavani Epparla; LaFiesta de la Posade and Light the Kinara for Kwanzaa. The chorus is an
Audition Phase Group and have performed at Community Day Events such as the Collierville Christmas Tree Lighting
and Day on the Square. They have performed at the Red Birds Game singing the National Anthem and they will
perform at the Memphis Grizzlies Game Tuesday night.

Chairman Hansen also recognized Scout Troup 58 for attending the Board Meeting. Attendance to this meeting
helps the scouts in earning one of their merit badges.

Kevin Vaughan also recognized George Chism, County Commissioner for attending the meeting.
VIL APPROVAL OF AGENDA:

Recommendation: It is recommended that the Collierville Schools Board of Education approve the agenda for
the December 9, 2014 Business Meeting,

Cathy Messerly made motion to approve the December 9, 2014 agenda. The motion was seconded by Wanda
Chism and unanimously approved by the board.

Wanda Chism Aye
Wright Cox Absent
Mark Hansen Aye
Cathy Messerly Aye
Kevin Vaughan Aye
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VIII. BUSINESS AFFAIRS

* APPROVAL OF THE MINUTES OF THE November 10, 2014 BUSINESS MEETING
Recommendation: It is recommended that the Collierville Schools Board of Education approve minutes of the
November 10, 2014.

Kevin Vaughan made motion to approve the minutes as presented. The motion was seconded by Cathy Messerly and
unanimously approved by the board.

Wanda Chism Aye
Wright Cox Absent
Mark Hansen Aye
Cathy Messerly Aye
Kevin Vaughan Aye

¢ APPROVAL OF THE OCTOBER 2014 FINANCIAL STATEMENTS
Recommendation: It is recommended that the Collierville Schools Board of Education approve the October 2014
Financial Statements.

Kevin Vaughan made motion to approve the October 2014 Financial Statements. The motion was seconded by Cathy
Messerly and unanimously approved by the board.

Wanda Chism Aye
Wright Cox Absent
Mark Hansen Aye
Cathy Messerly Aye
Kevin Vaughan Aye

IX. REPORTS:

Chairman’s Report

Chairman Hansen noted that Wanda Chism and Cathy Messerly were sworn in at the ceremony last week. He stated
that it has been a very hectic and busy year, but overall everything is going very good. The board members are out in
the schools quite a bit and the reaction of the parents, students and teachers is very gratifying.

Chairman Hansen wanted to address some issues on his mind as we go forward. Not only do we do an evaluation on
the Superintendent, but we also have a Self-Evaluation of the Board which is being conducted by TSBA. He noted
three issues that the Board could improve on:

¢  Fiscal Health of the School District Finance

Our money is tight but our staff and board have been good stewards of our taxpayer’s money and we are trying to
create a rainy day fund. We need to continue to think about and concentrate on the fiscal health and terms of the
finances.

¢ Long Range Planning

The Board has been discussing the need for a new school, primarily high school. The present high school building
was built for 2000 students and we have approximately 2200 students and anticipate some growth next year. We are
studying about how to deal with the overcrowded situation including and up to building a new school. Board Member
Vaughan, Mr, Simpson, Mr. Aitken, Mr. Hudspeth and Ms. Frasier have been working on a special committee to look
at these options and they are doing a great job. Long Range Planning is something you can do after all the doors are
open. We need to start looking at 5 years and even longer to make the school system better for the long term. We will
have some discussion tonight creating some Strategic Planning Committees. He is thrilled that we are moving toward
a model about long range planning,
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e  Communication

Chairman Hansen would like to discuss the overall issue of communication. Celliervilie Schools is on face book,
twitter and we have various means of disseminating information. We need to continue to think of ways we can
comimunicate our thoughts to the citizens and students of Collierville, Collierville Schools Board needs to have the
ability to receive input not only from students, but from the administrators, teachers, citizens, and parents. We need
to continue to think about ways the citizens can communicate freely and openly with the School Board Members and
as well as the staff. Please let us know if you have ways to enhance that ability of communication.

The Board was originally sworn in 1 year and 1 week ago today. We have hit the ground running and we have had a
very busy year. But now as we move forward into our second year, we can start thinking about the things that we want
to do and accomplish in our school system. It’s going to depend on the ideas and support of everyone in town.
Chairman Hansen stated that he would like the public to contact the Board if you have ways of how we can
communicate more ¢ffectively with the public and the direction of how you want our school system to move forward.

Mr. Vaughan stated that one thing that will be a challenge as we move forward is with our Long Range Planning and
Capital needs aspect. We have a choice as a community and as a body that is rather to choose to have a long range
plan outlook of a time frame of 5 years or if we project that out to 50 years and how we are going to shape our town
through this organization through that period of time. We do not need to shirk that responsibility and we look forward
to being challenged.

Superintendent’s Report

Mr. Aitken wanted to thank all of our schools for their generous donation to the Angel Tree programs here in
Collierville. It is heartwarming to see the compassion and generosity shown, especially by our kids.

Our regular work session for Tuesday, December 16, 2014 has been cancelled. He noted we will resume those sessions
in January as we begin the budget process and planning meetings.

Mr. Aitken noted that we have been busy since our last meeting with the finalization of our 5 Year Capital Plan. The
final ptece of that will be presented to you in January once we have our enrollment projections. In the meantime, we
have been exploring actual sites as we explore the planning for a new facility. OQur CIP committee identified several
sites with sufficient acreage to accommodate a new facility. We have begun the process of walking those sites and
talking to the land owners. We will soon employ architects(s) to render facility plans/drawings on a couple of those
sites once we finish our walk-throughs. Part of our process will also be the evaluation of the existing high school and
middle school facilities and sites to determine the feasibility of any expansions on those sites as well. Our enrollment
data shows that our 2 middle schools and our high school are currently at or above capacity, so we are evaluating all
options moving forward in regards to facility usage.

Collierville Schools has posted a survey on the district and school web sites to gather feedback on both the school
calendar and school start times. The system is organizing a calendar committee to discuss several options. The
committee will meet as soon as we return from Christmas break. We will plan to have a recommendation before you
are asked to consider either option at the last January meeting or the first February meeting. They are again attempting
to coordinate as closely as possible with the proposed calendars of the other districts as well as that of Shelby County
Schools. They are also exploring the calendar for 2016-17 and based on feedback from our survey, they may bring
both calendars to approve at the same time,

Each of the Board members should have a sheet in your packet outlining your assignment to one of the Strategic
Planning Committees. Board members will be receiving information detailing meeting times and responsibilities,

Congratulations to Mrs. Chism and Mrs. Messerly for your election to another term on the School Board. Mr. Aitken
looks forward to working with each of the board over the next 4 vears,
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X. BUSINESS ITEMS:

Recommendation: It is recommended that the Collierville Schools Board of Education elect the Officers of the
Collierville School Board.

o  Election of the Chairman
Kevin Vaughan made the nomination for Mark Hansen as Chairman of the Collierville School Board. The motion
was seconded by Cathy Messerly. No other nominations were made. Kevin Vaughan made motion to close the
floor for nomination and the motion was seconded by Wanda Chism and approved unanimously by the board. The
ayes have the motion and nominations were closed. A roll call vote was taken.

Wanda Chism Aye
Wright Cox Absent
Mark Hansen Aye
Cathy Messerly Aye
Kevin Vaughan Aye

Recommendation: It is recommended that the Collierville Schools Board of Education elect the Vice-Chairman of
the Collierville School Board.

» Election of the Vice-Chairman
Mark Hansen made the nomination for Kevin Vaughan as Vice-Chairman of the Collierville School Board. The
motion was seconded by Wanda Chism. No other nominations were made. Cathy Messerly made motion to close
the floor for further nominations and the motion was seconded by Wanda Chism and approved unanimously by the
beard. The ayes have the motion and nominations were closed. A roll call vote was taken,

Wanda Chism Aye
Wright Cox Absent
Mark Hansen Aye
Cathy Messerly Aye
Kevin Vaughan Aye

Recommendation: If is recommended that the Collierville Schools Board of Education elect the TLN
Representative of the Collierville School Board.

»  Election of the TLN Representative
Kevin Vaughan made the nomination for Mark Hansen as the TLN Representative. The motion was seconded by
Cathy Messerly. No other nominations were made. Cathy Messerly made motion to close the fleor for further
nominations and the motion was seconded by Wanda Chism. The board unanimously voted aye in favor of this
nomination. The ayes have the motion and nominations were closed. A roll call vote was taken,

Wanda Chism Aye
Wright Cox Absent
Mark Hansen Aye
Cathy Messerly Aye
Kevin Vaughan Aye

Recommendation: It is recommended that the Collierville Schools Board of Education approve the following
Adoption of the Textbook Committee,

*  Adoption of Textbook Committee
Kevin Vaughan made motion to approve the Adoption of the Textbook Committee as presented by the

Superintendent. The motion was seconded by Wanda Chism and approved unanimously by the board.

Wanda Chism Aye
Wright Cox Absent
Mark Hansen Aye
Cathy Messerly Aye
Kevin Vaughan Aye
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Recommendation: It is recommended that the Collierville Schools Board of Education approve the Amended
Budget Resolution as presented by the Superintendent.

¢ Amended Budget Resolution
Cathy Messerly made motion to approve the Amended Budget Resolution as presented by the Superintendent. The
motion was seconded by Wanda Chism and approved unanimously by the board,

Wanda Chism Aye
Wright Cox Absent
Mark Hansen Aye
Cathy Messerly Aye
Kevin Vaughan Aye

Recommendation: [t is recommended that the Collierville Schools Board of Education approve a Student Advisory
Board which will consist of 2 students from the high school and 1 student from each middle schoo! for a total of 4
members as presented by the Superintendent,

* Student Advisory Board
Wanda Chism made motion to approve a Student Advisory Board as presented by the Superintendent. The motion
was seconded by Cathy Messerly and approved unanimously by the board.

Wanda Chism Aye
Wright Cox Absent
Mark Hansen Aye
Cathy Messerly Aye
Kevin Vaughan Aye

XII. ADJOURNMENT
‘With no further comments or objections, the meeting was adjourned at 7:22 p.m.

J. Mark Hansen, Chairman John 8. Aitken, Superintendent
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Collierville Schools Board of Education

Monitoring: Descriptor Term: Descriptor Code: [ssued Date;
6.200 07/07/14

Review: Annually, Attendance

in April Rescinds: Issued:
6.200 05/13/14

Attendance is a key factor in student achievement and therefore, students are expected to be present each
day school is in session,

The attendance supervisor shall oversee the entire attendance program which shall include:!

1.
2,

All accounting and reporting procedures and their dissemination;

Alternative program options for students who severely fail to meet minimum attendance
requirements,

Ensuring that all school age children attend school;

Providing documentation of enrollment status upon request for students applying for new or
reinstatement of driver's permit or license; and

Notifying the Department of Safety whenever a student with a driver's permit or license
withdraws from school.?

Student attendance records shall be given the same level of confidentiality as other student records. Only
authorized school officials with legitimate educational purposes may have access to student information
without the consent of the student or parent/guardian,’

Absences shall be classified as either excused or unexcused as determined by the principal or his/her
designee. Excused absences shall include:

Personal illness;

Iilness of immediate family member;

Death in the family;

Extreme weather conditions:

Religious observances:;*

College visits;

Pregnancy;

School sponsored or school endorsed activities’

Legal court summons not as a result of the student’s misconduct;

. Circumstances which in the judgment of the principal create emergencies over which the student

has no control.

The principal shall be responsible for ensuring that: °

L.

Attendance is checked and reported daily for each class;

Daily absentee sheets contain sign in/sign out sheets and indicate students present or absent for
the majority of the day;

All student absences are verified;

Version Date; January 8, 2015



w R TN R N

)]

w oo ~J

10
11
12

13
14
15

16

17
18
19
20
21
22

23

24
25
26

27
28

29

30

31
32

33
34

35

Attendance 6.200

4. Written excuses are submitted for absences and tardiness;
5. System-wide procedures for accounting and reporting are followed.

TRUANCY

Truancy is defined as an absence for an entire school day, a major portion of the school day or the ma-
jor portion of any class, study hall or activity during the school day for which the student is scheduled.

Students who are absent five (5) days without adequate excuse shall be reported to the director of schools
who will, in turn, provide written notice to the parents/guardians of the student's absence.” The director
of schools shall also comply with state law regarding the reporting of truant students to the proper
authorities.” If a student is required to participate in a remedial instruction program outside of the regular
school day where there is no cost to the parent(s) and the school system provides transportation,
unexcused absences from these programs shall be reported in the same manner.®

Students participating in school-sponsored activities whether on- or off-campus shall not be counted
absent. In order to qualify as “school-sponsored,” the activity must be school-planned, school-directed,
and teacher-supervised.’

MILITARY SERVICE OF PARENT/GUARDIAN

School principals shall provide students with a one-day excused absence prior to the deployment of and
a one-day excused absence upon the return of a parent or custodian serving active military service.
Principals shall also allow up to ten (10) excused cumulative absences per year for students to visit a
parent or guardian during a deployment cycle. The student shall provide documentation to the school as
proof of his/her parent's/guardian's deployment. Students shall be permitted to make up schoolwork
missed during the these absences.?

CREDIT/PROMOTION DENIAL

Credit/promotion denial determinations may include student attendance, however, student attendance
may not be the sole criterion.'” However, if attendance is a factor, prior to credit/promotion denial, the
following shall occur:

1. Parents and students shall be advised if a student is in danger of credit/promotion denial due to
excessive absenteeism.

2. Procedures in due process are available to the student when credit or promotion is denied.
DRIVER'S LICENSE REVOCATION *

More than ten (10) consecutive or fifteen (135) reported unexcused absences by a student during any
semester renders a student ineligible to retain a driver's permit or license, or to obtain such if of age.

In order to qualify for reclaiming a driver's permit or license, the student must make a passing grade in
at least three (3) full unit subjects or their equivalency at the conclusion of a subsequent grading period.

Page 2 of 3



Attendance

6.200

Legal References

SOV A L

o oo

TRR/MS 0520-1-3-.08(1)(2); TCA 49-6-3006
TCA 49-6-3017

TCA 10-7-504; 20 U.S.C. § 1232¢g

TRR/MS 0520-1-3-.03(16); TCA 49-6-2904

TCA 49-6-3007

TCA 49-6-3021(c)

Attendance Accounting Procedural Manual, '11-'12
(0104), Minimum Standards and Guidelines, State
Department of Education

TCA 49-6-3019

TRR/MS (520-1-3-.06(1)(d)(2)

. TCA 49-2-203(b)(7)

Cross References

LExtracurricular Activities 4.300
Reporting Student Progress 4.601
Promotion and Retention 4.603
Recognition of Religious Beliefs 4,803
Student Records 6.600

Page 3 of 3
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Collierville Schools Board of Education

Monitoring: Descriptor Term; Descriptor Code: I1ssued Date:
| 6.203
Review: Annually, in LR
April SChOOI AdmlSSlonS Rescinds: Issued:
6.203 03/04/14

Any student entering school for the first time must present:

1. A birth certificate or officially acceptable evidence of date of birth at the time of registration;’

2. Evidence of a current medical examination.” There shall be a complete medical examination of

every student entering school for the first time; and
3. Evidence of state-required immunization.®

The name used on the records of a student entering school must be the same as that shown on the birth certificate
unless evidence is presented that such name has been legally changed through a court as prescribed by law. If the
parent does not have or cannot obtain a birth certificate, then the name used on the records of such student will be
the same as that shown on documents which are acceptable to the school principal as proof of date of birth.

A child whose care, custody and support have been assigned to a resident of the district by a power of attorney or
order of the court shall be enrolled in school provided appropriate documentation has been filed with the district
office.*

A student may transfer into the school system at any time during the year if his/her parent(s) or legal guardian
moves his/her residence into the school system.

If a student has at any time been adjudicated delinquent for any offense listed in TCA 49-6-3051(b), the
parents/guardians and a school administrator of any school having previously received similar notice from the
Juvenile court or another source, shall provide to the school principal/designee, the abstract provided under TCA
37-1-153 or TCA 37-1-154 or other similar written information when any such student:

(1) Initially enrolls in an LEA;
(2) Resumes school attendance after suspension, expulsion or adjudication of delinquency; or
(3} Changes schools within this state,

This information shall be shared only with school employees who have responsibility for classroom instruction of
the student and the school counselor, social worker or psychologist who is developing a plan for the child while
in the school, and the school resource officer. Such information is otherwise confidential and shall not be released
to others, and the written notification shall not become a part of the student's record.’

PROOF OF RESIDENCY
Unless otherwise prohibited by law, parents/legal guardians/custodians having lawful control of students (proof
of legal custody shall be required) must provide the following proof of residence in order to enroll a child in the
Collierville School System.

GENERAL PROOF OF RESIDENCY

The parents/ legal guardians/custodians having lawful control of the student must provide two (2) of the following
items listed below:

Version Date: January 8, 2015
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School Admissions

6,203

Most recent MLGW or municipal water bill of the owner, renter or lessee of the home in which
the student will reside during the current school year;

Mortgage statement or deed of the owner of the home in which the student will reside during
the current school year;

Lease of the lessee of the home in which the student will reside during the current school year;
Rental Agreement of the renter of the home in which the student will reside during the current
school vear;

Real Estate tax receipt;

Public assistance/government benefits check, card, or papers;

In the event that two (2) of the items listed above cannot be provided, residency may be
established by submitting other documentation deemed to be appropriate proof of residence by
the department responsible for verifying residency.

SHARED RESIDENCY REQUIREMENTS

Unless otherwise prohibited by law, in the case in which a student resides with his/her parents/legal
guardians/custodians having lawful control of the student in the home of someone else, the following proof of
shared residency must be provided in order to enroll a child in the Collierville School System:

A,

Unless otherwise approved by the department responsible for verifying residency, the homeowner
of the home in which the student resides must accompany the parents/legal guardians/custodians
to registration and provide two (2) of the items listed in the General Proof of Residency Section
above; and

The parents/legal gnardians/custodians having lawful control of the student claiming shared
residency must provide two (2) of the following items listed below:

1. Car registration of the parent/legal guardian/custodians having lawful control of the
student bearing the address at which the student will be residing during the current school
year;

2. Voter registrations of the a parent/legal guardian/custodians having lawful control of the
student bearing the address at which the student will be residing during the current school
year;

3. Payroll stub of the parent/legal guardian/custodians having lawful control of the student
bearing the address at which the student will be residing during the current school year,

4. Three (3) significant pieces of mail with a forwarding sticker bearing the address at which
the student will be residing during the current school year;

5. Government Assistance Communication directed to the parent/legal/guardian/custodians

having lawful control of the student bearing the address at which the student wili be
residing during the current school year.

6. In the event that two (2) of the items listed directly above cannot be provided, residency
may be established by submitting other documentation deemed to be appropriate proof
of residence by the department responsible for verifying residency. The parents/legal
guardians/custodians of homeless students shall not be subject to the provisions outlined
in the Shared Residency Requirements section above.

Any parent, guardian or other legal custodian who enrolls an out-of-district student in a school

district and fraudulently represenits the address for the domicile of the student for enrollment

purposes is liable for restifution to the school district for an amount equal to the local per pupil
expenditure identified by the Tennessee Department of Education for the district in which the
student is fraudulently enrolled.®

Page 2 of 3



School Admissions 6.203

Legal References

TCA 49-6-3008(b)

TRR/MS 0520-1-3-.08(2)(a):
TCA 49-6-5001(c)

TCA 49-6-3001(c)(6); TCA 37-1-
131(2)(2)

TCA 49-6-3051

6. TCA 49-6-3004(c)

SO % I

wh

Page 3 of 3



DU R W N

w e~

10
11

12
13
14
15
16

17
18
19

20

21
22
23
24

Collierville Schools Board of Education

Monitoring; Descriptor Term: Descripﬁtozr(]cgde: Issued Date:
Review: Annually in Transfers Within the System
April Rescinds: Tssued:

6.206 03/04/14

A parent/guardian may request that his/her child attend a school within the system other than the one to
which the child is zoned.** Resident students must apply during Collierville Schools’ open enrollment
period in the spring of each year. The superintendent or his/her designee shall review such requests and,
if adequate space 1s available, grant such transfers unless a transfer would be adverse to the best interests
of the child or the school system. If granted, the student must provide his/her own transportation to and
from the school.

Except within the first ten (10) days of a school year where a parent/guardian may appeal the assignment
of a student to Collierville Schools,? after a student has enrolled in one (1) school within the system,
he/she shall not be permitted to transfer to another unless there is a change in residence of the student’s
parents or guardian outside the area in which the student enrolled. Any exception to this policy must be
brought before the superintendent for evaluation and decision.

Students whose families transfer their residence to another school within Collierville Schools after the
first month of school may complete the school year at their former school. Students who present evidence
that they will move during the school year and who desire to enroll in a new school in the new area may
do so with prior written request for a change of school area. The superintendent or his/her designee may
grant other exceptions to this policy for good and sufficient reasons.

Principals shall allow credit for work transferred from other schools only when substantiated by official
transcripts or successful completion of comprehensive written examinations approved, administered and
graded by the principal or his/her designated representative.’

Eligible Circumstance Request for Transfer:

A request for transfer may be made at any time throughout the school year for only the following eligible
circumstances: death of parent/guardian/custodian, divorce of parent/guardian/custodian, change of
residence within the Collierville Schools zone, Collierville Schools employee, and/or victim of a violent
crime on campus.

Legal References Cross References

1. TCA49-2-128 Student Assignments  6.205
2. TCA 49-6-3201

3. TRR/MS 0520-1-3-.03 (11){a-e)

*#*Not effective in event of federally-mandated

desegregation order.

Versicn Date; January 8, 2015
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Collierville Schools Board of Education

Monitoring: Descriptor Term: Dcscripgcglclode: Issued Date:
Review: Annually Homebound Instruction
Rescinds: Issued:

It is the policy of the Collierville Schools Board of Education to provide homebound instruction as a service
available to all K-12 students who are unable to attend school for a physical and/or mental health condition for at
least a minimum of ten (10) consecutive school days or longer as diagnosed by a licensed doctor of medicine,
such as a physician or a psychiatrist.

ELIGILIBILITY:

o The student must be enrolled in the Collierville Municipal School District.

¢ The student must have a health impairment of sufficient seriousness as certified by a licensed doctor of
medicine, such as a physician or a psychiatrist.

¢ The licensed doctor of medicine, such as a physician or a psychiatrist, must complete documentation
stating the health impairment or seriousness for the homebound services.

» The student can receive instruction in a homebound placement without endangering the health of
personnel providing it.

All homebound placements shall be temporary. Homebound placements shall not exceed thirty (30) school days
duration, unless there is a substantive medical necessity that requires such extension of services. In that case, a
homebound placement shall be reviewed prior to the end of the thirty (30) school days to ensure the
appropriateness of continuation of services and the homebound placement.

Inquiry may be conducted to verify the seriousness and authenticity of requests. Modifications or accommodations
may be used in lieu of homebound services.

STUDENTS UNDER IDEA:

If a student has a disability pursuant to IDEA and state regulations, instruction will be provided by qualified
personnel, as based on these regulations.

An [EP containing a homebound placement shall be reviewed at intervals of thirty (30) school days by the child’s
IEP team to ensure appropriateness of the provision of instruction and appropriateness of continuing the
homebound placement.

The frequency and duration of instruction necessary to provide a free appropriate public education (FAPE) during
a homebound placement will be determined by the IEP team:. *

HOMEBOUND SERVICES PROVIDED FOR STUDENTS POST-PREGNANCY:

The homebound instruction program for post-pregnancy student shall consist of three (3) hours of instruction per
week for a period of six (6) weeks.

Version Date: January 8, 2015
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<Homebound Instruction>

<6.711>

The student’s physician shall state, in writing, the student’s condition for eligibility for homebound instruction

with an estimated date for delivery.

A homebound instruction program for longer than the six (6) week period shall only be provided to a student who
is certified in writing by her physician as having health complications arising from the pregnancy that prevent her

from returning to regular classes. **

Legal References

1.
2.
3

TRR/MS 0520-01-09-.07
TCA 49-10-1102
TRR/MS 0520-1-2-.10

Page2 of 2
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Collierville Schools Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:
6.712
Review: Annually Section 504
. Rescinds: [ssued:
Student Grievance and Due Process
Procedures
PURPOSE

To provide a grievance procedure to challenge the District's actions regarding a student's identification,
evaluation, or educational placement in compliance with Section 504 of the Rehabilitation Act of
1973.1

SCOPE

This policy applies to the students and parents/guardians of the Collierville Municipal School District.
DEFINITIONS

The Rehabilitation Act of 1973, commonly referred to as Section 504, is a nondiscrimination siatute
enacted by the United States Congress. The purpose of the Act is fo prohibif discrimination and o assure
that disabled students have educaiional opportunities and benefits equal to those provided to
nondisabled students. An eligible student under Section 504 is a student who (a) has, (b) has a record of
having, or (c) is regarded as having, a physical or mental impairment which substantially limits a major
life activity such as learning, self-care, walking, seeing, hearing, speaking, breathing, working and
performing manual tasks.

Section 504 of Rehabilitation Act of 1973 provides the right to an impartial due process hearing if a
parent wishes to contfest any action of the school system with regard to a child’s identification,
evaluation, and placement under Section 504. If a parent/guardian requests a Section 504 hearing, the
parent/guardian has the right to personally participate and to be represented at the hearing by an
attorney or advocate at the parent’s expense. Contested actions or omissions that are appropriate for a
Section 504 hearing should involve identification, evaluation, or placement issues involving a child who
has or is believed to have a disability.

Section 504 Committee - a group of individuals who make placement decisions pursuant to Section 504
of The Rehabilitation Act of 1973. The individuals include persons knowledgeable about a student, the
meaning of the student's evaluation data, placement options, and the legal requirements for the least
restrictive environment and comparable facilities

Grievance - a claim by parents or students that the District has not complied with the provisions of
Section 504 of the Rehabilitation Act of 1973 or has engaged in actions prohibited by the Act.

Version Date: January §, 2015
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POLICY STATEMENT

The Rehabilitation Act of 1973 (Act), commonly referred to as Section 504, is a nondiscrimination
statute enacted by the United States Congress. The purpose of the Act is to prohibit discrimination and
to assure that disabled students have educational opportunities and benefits equal to those provided to
nondisabled students.

Notice of Parents and Student Rights under the Act, as required by law, shall be provided in the Student
Handbook located on the District's website at www.colliervilleschools.org or at a school with the 504
coordinator.

Parents shall have a right to challenge the actions of the Section 504 Committee with regard to their
child's identification, evaluation, or educational placement through any one (1) or all of the following
in accordance with this policy:

1. Informal Grievance Procedures;
2. Formal Grievance Procedures; and/or
3. Impartial Due Process Hearing

A. Grievance Procedures

A parent/guardian’s decision to participate in the informal and/or formal grievance process does not
prevent them from requesting an impartial due process hearing at any time. Parents/guardians may
register a formal grievance or request an impartial due process hearing either orally or in writing. If the
request is initially made orally, it shall be put in writing. The parent/guardian’s may be provided a form
for this purpose.

1. Informal Grievance
If parents have a grievance, they may request an informal conference with a school level administrator.

A conference will be scheduled after the principal receives notice of the grievance.

If the grievance is not resolved following the informal conference or if parents elect not to participate
in an informal conference with school level administrators, a formal grievance and/or a request for a
due process hearing may be filed.

2. Formal Grievance
Parents may lodge a formal grievance by filing a written Notice of Appeal with the District's Section

504 Coordinator within five (5) work days from the time they receive written notice of the Section 504
Committee's action(s).
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The Section 504 Coordinator may be reached at:

Collierville Schools
146 College Street
Collierville, TN 38017
Phone (901) 286-6396
Fax (901) 861-1447
Attention: Section 504 Coordinator

The Superintendent (or designee) shall conduct an investigation and a written decision shall be

rendered within a reasonable time.

If the grievance is not resolved after the Superintendent's (or designee's) written decision, the
parent/guardian’s may appeal to the Collierville School Board of Education. The Board shall meet and
review the formal grievance and decide (1} that no hearing before the Board is warranted or (2) notify
the grievant of the scheduled hearing.

If the grievance is not resolved following the formal grievance or the parents elect not to participate in a
formal grievance process, an informal grievance and/or a request for a due process hearing may be filed.

3. Impartial Due Process Hearing
Section 504 requires that the District maintain a procedure for conducting impartial hearings with an

opportunity for participation by the student's parent/guardian’s and representation by counsel.’ The
following provides the due process hearing procedures:

Parents requesting a hearing should submit a written request to the Section 504 Coordinator at the

following:

Attention: Section 504 Coordinator
Collierville Schools
146 College Street
Collierville, TN 38017
Phone (901) 286-6396
Fax (901) 861-1447

The written request shall include the following information:

1. The reason for the request

a.

1S

Denied identification, evaluation or educational placement of persons who,
because of disability need or are believed to need special instruction or related
services

Placed in a setting which is not the least restrictive environment

Denied appropriate services due to inaccessibility of programs

Denied accommodations and/or modification to regular education program
because of identified disability

Denied participation in extracurricular or nonacademic activities because of a
disability
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2. A suitable time for the hearing: morning, afternoon, evening
3. Two (2) possible dates for the hearing
4. A statement as to whether you prefer the hearing to be closed or open

Upon receipt of the Due Process Request, the Section 504 Coordinator will forward it to one of the
impartial Hearing Officers on the approved Hearing Officer List. The impartial Hearing Officer will then
advise both parties of the date, time and location of the hearing.

The hearing must be held no less than fifteen (15) days and no more than thirty (30) days from the time
the request for the hearing is submitted, unless the parent/guardian agrees otherwise, or the Hearing
Officer grants a continuance at the request of one of the parties.

School System’s Responsibilities

The school will provide a location for the hearing.

The cost of the impartial Hearing Officer and court reporter will be paid by the school system.
The school system will provide the parents with a copy of the hearing transcript at no cost to
the parent.

The school system will allow the child to remain in his/her present placement until after the
hearing; unless the parents agree that a change in placement would be best for the child.

The school system must inform the parent of any free or low cost legal services or other
relevant services available in the area.

If a parent/guardian is represented by a licensed attorney at the due process hearing, she/he
must inform the District's Section 504 Coordinator and the appointed Hearing Officer of that
fact, in writing, at least (7) days prior to the hearing date.

Before the Hearing

All exhibits to be presented at the hearing shall be exchanged between the school system and
the parents at least five (5) days prior to the hearing.

The school system must allow the parent to examine the child's records and make copies if
requested.

During the Hearing

s @& & & 9

The parent(s) and the school system may be represented by legal counsel.

The parent(s) may present and cross-examine witnesses who know about the child's disability.
The child may be present at the hearing.

After the impartial Hearing Officer has heard the case, he/she will give a written decision.
The impartial Hearing Officer understands what the law requires for children with special
needs.
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After the Hearing

The OCR office for Tennessee is:

The parent/guardian’s will receive a written record or tape recording of all that was said at the
hearing.

A copy of the impartial Hearing Officer's decision will be given to both the school systems and
parents. The Hearing Officer must render a decision within forty-five (45) days after the 504
Coordinator's receipt of the request for a hearing, unless the parent/guardian’s agree otherwise or
the Hearing Officer has granted a continuance at the request of one of the parties.

The decision made by the Hearing Officer is final unless parents or the school system appeals
the decision to the appropriate state or federal court.

A parent/guardian may file a complaint with the Office for Civil Rights (OCR) if she/he believes
that the District has violated any provision or regulation of Section 504. OCR addresses Section
504 complaints separately and independently of the local hearing process, in accordance with the
guidelines set forth in OCR's Case Processing Manual. A parent/guardian should contact OCR
concerning timeframes for filing OCR complaints.

The OCR regional office is:

Nashville Office Atlanta Office
Office for Civil Rights Office of Civil Rights

Tennessee Department of Education
710 James Robertson Parkway

U.S. Department of Education
61 Forsyth St. S.W., Suite 19T 10

Nashville, TN 37243 Atlanta, GA 30303-8927

Telephone: (615) 253-1550

Telephone: (404)974-9406

FAX: (615) 532-2599 FAX: (404)974-9471;
TDD: (877)521-2172
Email: OCR.Atlanta@ed.gov
Legal References: ) Cross References:

1.

L8]

Section 504 of the Rehabilitation
Act 0of 1973; 29 U.S.C. § 794; 34
C.F.R, Part 104

34 C.F.R. 104.35

34 C.F.R. 104.36

34 C.F.R. 104.36
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